
Assistantship Expectations and Evaluation 

 

EXPECTATIONS 

• First and last day of work (may be different from standard contract start/end dates) 

• Work location and expectations for each option 

o Physical location 

o Hybrid 

o Remote 

• Work schedule 

o Office hours, if any 

o Recurring meetings 

• Communication 

o Frequency 

o Preferred method 

• Departmental resources 

o Access to work area, lounge, equipment, mail, etc 

o Supervisor(s) and support for position 

• Major tasks and responsibilities 

• Deadlines and deliverables 

 

EVALUATION 

□  

Area of work Exceeds 
expectations 

Meets 
expectations 

Needs 
improvement 

Unsatisfactory N/A 

Completion of assigned tasks      

Problem solving / analysis       

Initiative / independent work      

Teamwork      

Communication      

Skill development      

Reliability      

…      

Overall performance      

 

Comments/recommendations 

 

Student signature 

Assistantship supervisor signature 


